中華音樂協會 / 中華合唱團
Concert Notes (黃膺超 6/22/2010)

Deal with Church

Church may not want to itemize to give you the quote for using their facility. Therefore, express your basic needs to see availability and the cost to begin with; then add some special needs and hope to get free of charge of using them. Sometimes, the schedule after 6pm is bit of more expensive; the number of rehearsals/hours could be a package from the event director’s charge. However in general, the rent for the Church is based on hours in use.
Basic needs

1) Raiser – give precise estimate like these: setup in two (2) steps such that we can have choir stands up in three (3) rows. Each row needs to handle 18-people wide.

2) Piano - needs be placed in an appropriate place such that conductor, pianist and audience can all have a good viewing angle.

3) Microphone paging system - at least 6 mic’s on stage where 4 for the chorus, 1 for the piano and one (1) for the M.C.

4) Need at least two (2) monitor speakers where one (1) for the chorus and one (1) for the pianist. The chorus speaker helps the far-end members can hear the piano. The monitor speaker helps the pianist can hear well when a small group performing on the stage.
5) Need at least two (2) music menu stands.

6) Might need a reading light for the pianist.
7) Deal with hours and the date for usage.

8) Stage arrangement - things can or can not be moved.

9) Rent fee charge – including hours, event director(s) fee, genitor, etc.
Special needs

1) Security guard – one (1) guard with minimum two (2) hours in parking lot during performing would be sufficient.

2) Song recording
3) Computer projector – can we operate it by ourselves? screen shown at front, at back, etc.
4) Video recording – can we provide volunteer(s) to operate the camera(s), etc.
5) Sign stand – for posting our poster, path direction, etc. inside the Church building

6) Courtesy center/counter – for setting up welcome, ticketing, handouts, etc. If not available then can we borrow table(s), where to get?

7) Dress room – may or may not be charged

8) Restroom behind stage
9) Drinking water – where to put and can we bring bottle water inside Church?

10) Snake – where can we rest and take some snakes?

11) Can we bring our own song recording equipment?

Each church has its own policy. When you have done deal with a church, log info into this file such that we can have a record for future reference. The info should include but not limit to: Church name, address, contact person, phone number, email address, fee of charges and your name as reference for asking questions.
